
 

Disclosure Scotland Data Cleanse - June 2022 
 
 
In preparation for implementation of the Disclosure (Scotland) Act 2020 we are 
undertaking a data cleanse and request your help in this. As counter signatories and 
organisational representatives you have a major part in this here is what we need: 
 
To meet your responsibilities as an organisation (as detailed on Disclosure 
Scotland’s website: Responsibilities - mygov.scot) to update your data and also  
enable Disclosure Scotland to keep their data up to date, Disclosure Scotland would 
like to request your support to update three main categories of data.  
 
Organisational interest in Protecting Vulnerable Groups (PVG) Scheme 
members 
 
You should inform Disclosure Scotland when a PVG member stops doing regulated 
work within your organisation. This helps to ensure that you are compliant with data 
protection legislation and do not process information relating to individuals you no 
longer have a regulatory right to access.    
 
Disclosure Scotland can provide you with a list of PVG Scheme members connected 
with your organisation for you to review, update and return to us. You can request 
this by contacting our dedicated team at dsupdate@disclosurescotland.gov.scot. 
Please provide your countersignatory and registered body codes in your request.  
 
If you reply with details of who on that list no longer works for your organisation in 
regulated work our dedicated team at Disclosure Scotland will ensure you no longer 
receive information relating to that individual.  
 
To ensure your data continues to be up to date and current information is held, 
please adhere to the leavers process within your organisation for individuals in 
regulated work and notify our dedicated team, either one by one or in bulk.   
 
PVG Scheme members in your workforce 
 
We would like your help, by using your existing communication channels (for 
example, email, newsletters, website), to encourage PVG Scheme members 
connected with your organisation to maintain their details with Disclosure Scotland 
and if relevant leave the PVG Scheme. They can do this by accessing our website 
at:  Update your PVG Scheme member details - mygov.scot, if they no longer require 
their membership.  
 
We would also ask that you review your organisation’s leavers process to 
incorporate this messaging too. For example, you may wish to include the below text 
in your notifications to individuals in regulated work roles who are leaving your 
organisation: 
 

“If you stop doing regulated work and no longer need a PVG, you are free to 
leave the scheme. You should contact Disclosure Scotland if you want to 
leave the scheme. You can find out more about this on the Disclosure 

https://www.mygov.scot/register-organisation-disclosure/duties-after-registering
mailto:dsupdate@disclosurescotland.gov.scot
https://www.mygov.scot/update-pvg-member-details


 

Scotland website at:  Update your PVG Scheme member details - 
mygov.scot.”   

 
Encouraging individuals who don’t need their PVG Scheme membership to leave the 
scheme helps Disclosure Scotland improve the quality of PVG Scheme member’s 
data, ensuring current information is held. It also helps to prevent unnecessary 
ongoing monitoring of PVG Scheme members that may no longer be active in 
regulated work. 
 
Countersignatories 
 
It is your responsibility that the list of countersignatories (CSGs) for your organisation 
is kept up to date.    
 
We can provide you with a list of CSGs associated to your organisation to review, 
update and return to Disclosure Scotland. You can request this by contacting our 
dedicated team at dsupdate@disclosurescotland.gov.scot. Please provide your own 
countersignatory and registered body codes in your request. 
 
Further information on the responsibilities of a registered body and CSGs can be 
found on our website at: Responsibilities - mygov.scot. 
 
What’s next 
 
Disclosure Scotland will be communicating this information through our social media 
platforms and would be grateful for any support you can provide. You can follow 
Disclosure Scotland on Twitter, Facebook and LinkedIn. 
 
Privacy statement 
 
Disclosure Scotland is committed to ensuring all personal information is collected 
and processed in accordance with UK General Data Protection Regulations and the 
Data Protection Act 2018, you can read further in our Privacy Statement.  
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